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NOTICE TO BIDDERS

NOTICE IS HEREBY GIVEN that Yehuda Abraham, Purchasing Agent of the
Township of Lakewood, County of Ocean and State of New Jersey will, on
Thursday May 12, 2016 at 10:30am in the Township of Lakewood Municipal
Building, 231 Third Street Room A, Lakewood, N.J., receive bids for the following:

2016-17 Snow Plowing Services

There are no Bid or Performance Bond requirements for this bid.

Bidders are required to comply with:
1) Affirmative Action Regulations requirements of N.J.S.A. 10:5-31 et seq.
and N.J.A.C. 17:27;
2) P.L. 2004, c. 57 which amends and supplements the business registration
provisions of N.J.S.A. 52:32-44.

Required bidder information can be found in the bid documents, which are
available for review and pick-up Monday through Friday 9:30 a.m. to 4:45 p.m.,
excluding holidays, in the Office of Purchasing Any addifional information may
be obtained from the Office of Purchasing, by calling 732-364 2500 x5971.

By order of
Kathryn Hutchinson, Township Clerk



DOCUMENT SUBMISSION CHECKLIST
BC

The following is a list of documents you will be required fo provide during the bid
process. Those documents in “bold lettering” are required to be submitted with
the sealed bid package and failure to do so will result in rejection of the entire
bid. Those documents listed with an asterisk (*) are included in the Bid Submittal
Package” you received when picking up the bid specifications and should be
completed and returned in the sealed bid along with other documents listed
without the asterisk. ‘

__x__Copy of bidders Business Registration Certificate Pages 15; A2

__x__Copy of subconiractor’s Business Registration Certificate Pages 15; A2

__X__*Exception to Specification Sheet (and supporting documentation supplied
by the bidder) Pages 10; A10

__x__*Mandatory Equal Employment Opportunity Language Pages 12; Al 1-A12

__x__*Affirmative Action Compliance Noftice, Pages 12; A-13

__x__Affirmative Action Compliance Evidence, either item 1a or 1b indicated on
Page Al13 (item 1c wil be included with the contract documents if
awarded and applicable.)

__x__*Americans With Disabilities Act of 1990 Pages 14; A14-A15

__x__*Stockholder Disclosure pursuant to N.J.S.A.52:24.2 Pages 14; A16

__x__*Acknowledgement of Changes To Specifications Pages 14; A17

__x__*Non-Collusion Affidavit complete, signed and notarized, Pages 14; A18

__X__*Contract Administrator and Subconftractor Designation Pages 15; A19

__x__*Bid Proposal Sheet complete and signed Pages P-1

__x_ Signed Agreement Form Pages Aé-7

The undersigned authorized representative hereby acknowledges that the
above listed requirements have been submitted.

Company:

Name and Title:

Signature:

“Bold Lettering” (Bid Bond with Surety are applicable; Stockholder Disclosure,
Acknowledgement of Changes to Specifications and Bid Proposal Sheet) are
mandatory rejections if not submitted and returned in your sealed bid.

(*) Asterisk indicates document is included in the “Bid Submittal Package”




Instructions To Bidders And Statutory Requirements

Article 1 = Infroduction And General Iinformation

1-1. The Township of Lakewood, 231 Third Street, Lakewood, Ocean County,
New Jersey 08701 invites sealed bids pursuant fo the Notice to Bidders. All
bidders and interested parties are welcome fo attend. Be advised- that no
determination of award will be made at the bid opening.

1-2. The Township of Lakewood is hereinafter referred to as the “Township”, The
State of New Jersey as the “State” and the County of Ocean as the “County”.

1-3. The front part of this Bid Specification is commonly known as the Boilerplate
and contains the instructions fo bidders and statutory requirements for all bids.
The back part of this Bid Specification contains the Detailed Specification and
Bid Proposal Sheet written specifically for this bid. Bidders are required fo read
and comply with _both sections. The Detailed Specifications shall fake
precedents over conflicting requirements stated within the boHerpId’re but shall
not take precedents over any Addendums issued.

1-4. All bidders will receive:
a. the complete Bid Package that will mclude the Bid Specification and any
unattached documents such as drawings, prevailing wage documents
samples when necessary and all other documents and materials that can be
supplied by the Township. This package shall be completed and retained by
the bidder for reference.

b. the Bid Submittal Package to be completed and returned. It contains
copies of the required forms found in the Bid Specification; the Detailed
Specifications for quick and easy reference during bid preparatfion; the
Exception to Bid Specification Sheet and the Bid Proposal Sheet. These
documents need to be completed properly and in their entirety. Failure to do
so may subject your bid fo immediate rejection.

1-5. The Bid Proposal Sheet must be completed as instructed in the Detailed
Specifications. Unless specifically stated otherwise, this is the only form
acceptable. Computer printouts or proposals submitted in @ manner not
specified will be immediately rejected. Bid Proposal Sheets submitted without an
original signature will be immediately rejected.

1-6. For your bid to be considered a formal bid, you may be reguired to submit
additional documents not confained in the Submittal Package such as a Bid
Bond, Consent of Surety, a copy of your Public Works Contractor Registration
and copies of trade licenses or certifications. Any additional forms required will



be stated on the Bidders Checklist, in the Boilerplate and/or in the Detailed
Specifications. Bidders are instructed to make a close and careful review of the
“DOCUMENT SUBMISSION CHECK LIST" page 4.

1-7. Additionally there may be other documents required after the formal
award of the bid such as Insurance Certificates and Affirmative Action Forms.

1-8. Under advisement of the Department of Community Affairs, Division of
Local Government Services and the opinion of the Township Attorney, the
Township does not give out the names of the bidders or the estimated cost of
any project currently being bid, that has not yet been formally opened and
read.

1-9. There is no refund for any fees charged for these specifications if the
Township awards a contract. If no award is made the bidder may, with the
return of the original bid documents in reasonably good condition, receive the
specifications for the rebid free of charge. There is no refund if the bidder
chooses not to rebid. If there is no re-bid, the bidder is entitled to a refund with
the return of the specifications in reasonably good condition within 90 days of
formal council action and in accordance with Township pracfices.

Article 2 - Submission Of Bids

2-1. Sealed bids shall be received by the confracting unit, hereinafter referred
to as “Township,” in accordance with public advertisement as required by law,
with a copy of said nofice being atfached herefo and made a part of these
specifications.

2-2. Sealed bids will be received by the designated representative as stated in
the Notice to Bidders, and at such fime and place will be publicly opened and
read aloud. '

2-3. The bid shall be submitted in a sealed envelope: (1) addressed fo Yehuda
Abraham, Purchasing Agent, 231 Third Street, Lakewood, New Jersey 08701, (2)
bearing the name and address of the bidder written on the face of the
envelope, and (3) clearly marked "BID" with the contract fitle and/or bid # being
bid.

2-4. Itis the bidder's responsibility that bids are presented to the Township at the
time and at the place designated. Bids may be hand delivered or mailed;
however, the Township disclaims any responsibility for bids forwarded by regular
or overnight mail. If the bid is sent by express mail service, the designation in sub-
section 2-3 above must also appear on the outside of the express mail
envelope. Bids received after the designated time and date will be returned
unopened. Even with a delivery service, it is strongly recommended that the



bidder call the Township Clerk's office well in advance of the opening fo ensure
that the bid is in their possession.

2-5. Sealed bids forwarded to the Township before the time of opening of bids
may be withdrawn upon written application of the bidder who shall be required
to produce evidence showing that the individual is or represents the principal or
principals involved in the bid. Once bids have been opened, they shall remain
firm for a period of sixty (60) calendar days.

2-6. All prices and amounts must be written in ink or preferably machine-printed.
Bids containing any conditions, omissions, unexplained erasures or alterations,
items not called for in the bid proposal form, attachment of additive information
not required by the specifications, or irregularities of any kind, may be rejected
by the Township. Any changes, whiteouts, strikeouts, etc. in the bid must be
inifialed in ink by the person signing the bid.

2-7. Each bid proposal form must give the full business address, business phone,
fax, e-mail if available, the contact person of the bidder, and be signed by an
authorized representative as follows:
a) Bids by partnerships must furnish the full name of all partners and must be
signed in the partnership name by one of the members of the partnership or
by an authorized representative, followed by the signature and designation
of the person signing.

b) Bids by corporations must be signed in the legal name of the corporation,
followed by the name of the State in which incorporated and must confain
the signature and designation of the president, secretary or other person
authorized o bind the corporation in the matter.

c) Bids by sole-proprietorship shall be signed by the proprietor.

d) When requested, satfisfactory evidence of the authority of the officer
signing shall be furnished.

2-8. Bidder should be aware of the following statutes that represent “Truth in
Contracting” laws:
a) N.JS.A. 2C:21-34, et seq. governs false claims and representations by
bidders. It is a serious crime for the bidder to knowingly submit a false claim
and/or knowingly make material misrepresentation.

b) N.J.S.A. 2C:27-10 provides that a person commits a crime if said person
offers a benefit to a public servant for an official act performed or to be
performed by a public servant, which is a violation of official duty.



c) N.JS.A. 2C:27-11 provides that a bidder commits a crime if said person,
directly or indirectly, confers or agrees to confer any benefit not allowed by
law to a public servant.

d) Bidder should consult the statutes or legal counsel for further information.

Article 3 - Pricing Information For Preparation Of Bids
3-1. The Township is exempt from local, state and federal sales, use or excise fax.

3-2. Estimated Quantities (Open-End Confracts): The Township has attempted to
identify the item(s) and the estimated amounts of each item bid to cover its
requirements; however, past experience shows that the amount ordered may
be different than that submitted for bidding. The right is reserved to decrease or
increase the quantities specified in the specifications pursuant to N.J.A.C.5:30-
11.2 and 11.10. No minimum purchase by quantity or dollar amount, either by
individual order or total contract value is expressed, implied or guaranteed.

3-3. Contractor shall be responsible for obtaining any applicable permits or
licenses from any government entity that has jurisdiction fo require the same. All
bids submitted shall have included this cost.

3-4. Bidders shall insert prices for furnishing goods and services required by these
specifications. Prices shall be net, including but not limited to any charges for
packing, crating, -containers, shipping and handling, freight, insurance, late
payment fees, restocking fees, surcharges including fuel surcharge, and any
and all charges not specifically mentioned. All fransportation charges shall be
fully prepaid by the contractor, F.O.B. destination and placement at locafions
specified by the Township. As specified, placement may require inside deliveries.
No additional charges will be allowed for any fransportation costs resulting from
partial shipments made for the contractor's convenience. The Township will only
pay for those items listed on the Bid Proposal Page at the prices awarded.

Article 4 - Brand Names, Standards Of Quality And Performance

4-1. Brand names and/or descriptions used in these specifications are to
acquaint bidders with the types of goods and services desired and will be used
as a standard by which goods and services offered as equivalent will be
evaluated.

4-2. Variations between the goods and services described and the goods and
services offered are to be fully identified and described by the bidder on a
separate sheet and submitted with the bid proposal form. Vendor literature WILL
NOT suffice in explaining exceptions to these specifications. In the absence of
any exceptions by the bidder, it will be presumed and required that the goods
and services as described in the bid specification be provided or performed.



4-3. 1t is the responsibility of the bidder to document and/or demonstrate the
equivalency of the goods and services offered. The Township reserves the right
to evaluate the equivalency of the goods and services.

4-4. In submitting its bid, the bidder certifies that the goods and services to be
furnished will not infringe upon any valid patent or frademark and that the
successful bidder shall, at its own expense, defend any and all actions or suits
charging such infringement, and will hold the Township harmiess from any
damages resulting from such infringement.

4-5. Only manufactured and farm products of the United States, wherever
available, shall be used pursuant to N.J.S.A. 40A:11-18.

Article 5 - Interpretation And Addenda

5-1. The bidder understands and agrees that its bid is submitted on the basis of
the specifications prepared by the Township. The bidder accepts the obligation
to become familiar with these specifications.

5-2. Bidders are expected to examine the specifications and related bid
documents with care and observe all their requirements. Ambiguities, errors or
omissions noted by bidders should be promptly reported in writing to the
appropriate official. Any prospective bidder who wishes to challenge a bid
specification shall file such challenges in writing with the confracting agent no
less than three business days prior to the opening of the bids. Challenges filed
after that time shall be considered void and having no impact on the
confracting unit or the award of a confract pursuant to N.J.S.A. 40A:11-13. In the
event the bidder fails to nofify the Township of such ambiguities, errors or
omissions, the bidder shall be bound by the requirements of the specifications
and the bidder’'s submitted bid.

5-3. As you read, list your questions in order referencing the page number and
line item. Then direct those questions and concerns to the Purchasing Office at
231 Third Street, Lakewood, New Jersey 08701, by phone at 732-364-2500 x5971
~ or by fax to 732-905-5964 during normal weekdays between 9:00 a.m. and 5:00
p.m. Any questions that cannot be answered with the information already
provided in the bid package will be shared with all bidders and answered
through an addendum. All questions must be received at least seven (7)
business days prior to the date fixed for the opening of the bid for goods and
services.

5-4. All interpretations, clarifications and any supplemental instructions will be in
the form of written addenda to the specifications, and will be distributed to all
prospective bidders. All addenda so issued shall become part of the



specification and bid documents, and shall be acknowledged by the bidder in
the bid. The Township's interpretations or corrections thereof shall be final.

5-5. When issuing an addenda, the Township shall provide required noftice prior
to the official receipt of bids to any person who has submitted a bid or who has
received a bid package pursuant fo N.J.S.A. 40A:11-23c.1.

5-6. Discrepancies in Bids:
a) If the amount shown in words and its equivalent in figures do not agree,
the written words shall be binding. Ditto marks are not considered writing or
printing and shall not be used.

b) In the event that there is a discrepancy between the unit prices and the
extended totals, the unit prices shall prevail. In the event there is an error of
the summation of the extended totals, the computation by the Township of
the extended totals shall govern.

5-7. If stated in the Notice to Bidders and/or the Detailed Specifications, a pre-
bid conference for this proposal will be held on the date, time and place stated.
Attendance is not mandatory, but is strongly recommended. Failure to attend
does not relieve the bidder of any obligations or requirements.

Article 6 - Exceptions To Specifications
6-1. The bidder shall understand that all requirements within these specifications

shall be provided as written unless the bidder has taken a specific exception.
6-2. Exceptions must be formally accepted by the Township.

6-3. Bidders are reminded that taking an “Exception” does not automatically
indicate that the bidder’'s proposal is “not equal”. Each exception shall be
evaluated on its own merit based on the information supplied by the bidder.

6-4. Areas to be considered as exceptions include but are noft limited 1o the
bidder’s inability or unwillingness to comply with any requirement stated in the
complete bid package; or perform exacitly as written; or fo acquire the
necessary required documents; or provide the goods or services exactly as
specified or exceeds a specified measurement.

6-5. Any and all exceptions taken to these specifications must be listed on the
“Exceptions to Specifications” sheet. One copy is included with the submittal
package. Bidders are to reproduce this sheet as necessary and shall attach
them to and submit with his bid proposal.

See Appendix Page A9

This form is also inciuded in the bid submittal package.
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6-6. Exceptions are to be listed in the order taken, clearly identifying the
requirement or equipment, and fully and completely stating the exception.

é-7. Any and all documentation supporting the exceptions must be included
with the bid proposal package in accordance with Arficle 4 - Brand Names,
Standards Of Quality And Performance for evaluation purposes.

6-8. If discrepancies are found during the evaluation process between what is
specified and what is offered by the bidder, the Township may reject the bid as
informal and noncompliant.

6-9. FEailure to provide the material described will subject any Bonds held by the
Township to forfeiture, or the Township may deduct and retain out of the monies
due, or which may become due such sum as shall be sufficient to pay the
difference between the prices on which the award is made and the prices
which the Township may or shall be obliged fo pay fo procure such supplies
from other parties, or as further defined in the Detail Specifications.

The following items 7-1 through 7-5 are only required when stafed in the Notice
to Bidders and/or the Detailed Specifications. Review the Bidders Checklist fo
see if the Bid Guarantee and Consent of Surety is required at the time of the bid
submittal.

Article 7 - Bid Security And Bonding Requirements

7-1. Bid Guarantee:

The Bidder shall submit with the bid a certified check, cashier's check or bid
bond in the amount of ten percent (10%) of the fotal price bid, but not in excess
of $20,000, payable unconditionally to the Township. When submifting a Bid
Bond, it shall contain Power of Attorney for full amount of Bid Bond from a Surety
Company authorized to do business in the State of New Jersey and acceptable
to the Township. The check or bond of the unsuccessful bidder(s) shall be
returned pursuant to N.J.S.A. 40A:11-24a. The check or bond of the bidder to
whom the confract is awarded shall be retained until a contract is executed
and the required performance bond or other security is submitted. The check or
bond of the successful bidder shall be forfeited if the bidder fails to enter into a
contract pursuant to N.J.S.A. 40A:11-21.

Failure to submit a Bid Guarantee when required shall result in rejection of the
bid.

7-2. Consent Of Surety:

Bidder shall submit with the bid a Certificate (Consent of Surety) with Power of
Attorney for full amount of bid price from a Surety Company authorized to do
business in the State of New Jersey and acceptable to the Township stating that
it will provide said bidder with a Performance Bond in the full amount of the bid.
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This cerfificate shall be obtained in order to confirm that the bidder to whom the
contract is awarded will furnish Performance and Payment Bonds from an
acceptable Surety Company on behalf of said bidder, any or all subcontractors
or by each respective subconfractor or by any combinatfion thereof which
results in performance security equal to the total amount of the contract,
pursuant o N.J.S.A. 40A:11-22. A Surety Disclosure Statement and Certification
substantially in the form required in N.J.S.A. 2a:44-143.d. shall be included.
Failure to submit Consent Of Surety form when required shall result in rejection of
the bid.

7-3. Performance Bond

Bidder shall simultaneously with the delivery of the executed contract, submit an
executed bond in the amount of one hundred percent (100%) of the
acceptable bid as security for the faithful performance of this contract. The
Performance Bond provided shall not be released until final acceptance of the
whole work and then only if any liens or claims have been satisfied. The Surety
on such bond or bonds shall be a duly authorized Surety Company authorized
to do business in the State of New Jersey pursuant to N.J.S.A. 17:31-5.

Failure to submit this with the executed contract when required shall be cause
for declaring the contract null and void pursuant o N.J.S.A. 40A:11-22.

7-4. Labor And Material (Payment) Bond

When required the Bidder shall with the delivery of the Performance Bond submit
an executed Payment Bond to guarantee payment to laborers and suppliers for
the labor and material used in the work performed under the contract.

Failure to submit a Labor and Material Bond with the Performance Bond when
required shall be cause for declaring the contract null and void.

7-5. Maintenance Bond:
Upon acceptance of the work by the Township, the contractor shall submit a
Maintenance Bond (N.J.S.A. 40A:11-16.3) in an amount not to exceed % of
the project costs guaranteeing against defective quality of work or materials for
the period of:
1 year
2 years

Article 8 - Statutory And Other Requirements
8-1. Affirmative Action Certification
If awarded your company/firm will be required to comply with the requirements
of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. The Township must retain
the Affirmative Action evidence in their files for review by the Division. The
following information summarizes the full, required, regulatory text.
a) For goods and service confracts including professional services contracts,
each confractor shall submit to the Township, after notification of award but
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prior to execution of a goods and services contract, one of the following
three documents:

i. Letter of Federal Approval indicating that the vendor is under an existing
Federally approved or sanctioned affirmative action program. A copy of
the approval letter is to be provided by the vendor to the Township and
the Division of Purchase & Property, CCAU, EEO Monitoring Program (for
this section the Division). This approval letter is valid for one year from the
date of issuance); or

i. A Cerfificate of Employee Information Report (for this section
“Cerfificate”), issued in accordance with N.J.A.C. 17:27-1.1 et seq. The
vendor must provide a copy of the Certificate to the Township as
evidence of its compliance with the regulations. The Certificate represents
the review and approval of the vendor's Employee Information Report,
Form AA-302 by the Division. The period of validity of the Certificate is
indicated on its face. Certificates must be renewed prior to their
expiration date in order fo remain valid. or

ii. The successful vendor shall complete an Initial Employee Report, Form
AA-302 and submit it o the Division with the appropriate fee and forward
a copy of the Form to the Township. Upon submission and review by the
Division, this report shall constitute evidence of compliance with the
regulations. The Form is provided by the Township when applicable and
does not have to be completed and returned with the bid package.

b) For maintenance/construction contracts, after nofification of award, but
prior to signing a construction contract, the consiruction confractor(s) shall
complete and submit:

i. an Initial Project Workforce Report Form AA-201 provided by the
Township upon nofification of award. Proper completion and submission
of this report shall constitute evidence of the coniractor's compliance
with the regulations. Failure to submit this form may result in the contract
being terminated.

i. The confractor also agrees to submit a copy of the Monthly Project
Workforce Report Form AA-202 once a month thereafter for the duration
of the confract to the Division and to the Township compliance officer.
The form can be accessed on the Division's web page.

The Coniractor also agrees to cooperate with the Township in the payment of
budgeted funds, as is necessary, for on-the-job and/or off-the-job programs for
outreach and training of minorities and women.

See Appendix; A10 Exhibit A Mandatory Language; Page A12 Notice/Evidence
The Language & Evidence forms are also included in the bid submittal package
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8-2. Americans With Disabilities Act Of 1990

Discrimination on the basis of disability in contracting for the purchase of goods
and services is prohibited. Bidders are required to read the Americans With
Disabilities language, agree to the provisions of Title Il of the Act, and are hereby
made a part of the contract. The contractor is obligated to comply with the Act
and to hold the Township harmiess.

See Appendix Page A13

This form with the language content is included in the bid submittal package

8-3. Stockholder Disclosure

N.J.S.A. 52:25-24 .2 provides that no corporation or partnership shall be awarded
any contract for the performance of any work or the fumnishing of any goods
and services, unless, prior to the receipt of the bid or accompanying the bid
such disclosure of said corporation or partnership is submitted. Bidders shall
submit a statement setting forth the names and addresses of all sftockholders in
the corporation or partnership who own ten percent or more of its stock of any
class, or of all individual partners in the partnership who own a ten percent or
greater interest therein. The Statement of Ownership shall be completed and
attached to the bid proposal. This requirement applies to all forms of
corporations and partnerships, including, but not limited to, limited partnerships,
limited liability corporations, limited liability partnerships and Subchapter S
corporations.

See Appendix Page A15.

This form is also included in the bid submittal package.

Failure to submit a stockholder disciosure document with the bid proposal shall
resulf in a mandatory rejection of the entire bid.

8-4. Acknowledgement Of Changes To Bid Specifications

An Acknowledgement Of Changes To Bid Specifications Form is required for
prevailing wage bids for work on real property that are in excess of the amount
set forth in N.J.S.A. 40A:11-3 or as calculated by the Governor pursuant to
Section 3 of P.L. 1971, c198 and is deemed mandatory pursuant o N.J.S.A.
40A:11-23(1)(a). This acknowledgement has also been deemed mandatory for
all other bids pursuant fo N.J.S.A. 40A:11-23.2.e.

See Appendix Page A1é6

This form is also included in the bid submittal package.

Failure to submit the Acknowledgement Of Changes To Bid Specifications
document with the bid proposal shall result in a mandatory rejection of the
entire bid.

8-5. Non-Collusion Affidavit

A Non-Collusion Affidavit affirming that the bidder has not, directly or indirectly,
entered info any agreement, participated in any collusion, or otherwise taken
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any action in restraint of free, competitive bidding for this bid shall be properly
executed, attested by a Notary Public and submitted with the bid proposal.

See Appendix Page A17

This form is also included in the bid submittal package.

8-6. Contract Administrator and Subcontractors

Ridders shall declare which corporate officials will personally administrate this
coniract if awarded. The contract Administrator will be the primary contact. The
Superintendent shall be next contact up the corporate ladder should problems
be encountered that cannot be resolved. The bidder shall also state any
subcontractors he intends fo use and provide all documentation related to
subcontractors stated in these specifications.

See Appendix Page A18

This form is also included in the bid submittal package.

8-7. Proof Of Business Registration
P.L. 2009, c315 has repealed the requirement of N.J.S.A. 52:32-44 that required
each bidder (confractor) to submit proof of business registration with the bid
proposal or be rejected as a fatal flaw. Proof of registration is sfill required and
must be in the possession of the bidder prior 1o the receipt of bids but may now
be submitted prior to the award of the contract. Proof of registration shall be a
copy of the bidder's Business Registration Certificate (BRC). The Township
reserves the right to require a copy of the registration certificate with the bid
proposal as proof of possession of registration at the time of the receipt of bids
and to the expediency of awarding a contract. Visit the New Jersey Division of
Revenue web page at www.nj.gov/treasury/revenue/busregcert.shiml for
further information on obtaining a BRC. A link to the application form at can be
found at www.nj.gov/nibgs. The following BRC requirements are still applicable:
a) N.J.S.A. 52:32-44 imposes the following requirements on confractors and
all subcontractors that knowingly provide goods or perform services for a
contractor fulfilling this contract:
i. The contractor shall provide written notice to its subconiractors and
suppliers to submit proof of business registration to the contractor;

ii. Prior to receipt of final payment from a contracting agency, a
contfractor must submit to the contacting agency an accurate list of all
subcontractors or attest that none was used;

i. During the term of this confract, the contractor and its affiliates shall
collect and remit, and shall nofify all subconiractors and their affiliates
that they must collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A.
54:32B-1 et seq.) on dll sales of tangible personal property delivered into
this State.
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b) A coniractor, subcontractor or supplier who fails to provide proof of
business registration or provides false business registration information shall be
liable to a penalty of $25 for each day of violation, not to exceed $50,000 for
each business registration not properly provided or maintained under a
contract with a contracting agency.
See Appendix Page A1 Language; Page A2 Acceptable Certificate Samples
Failure to submit a copy of the Business Registration Certificate with a date prior
{o the bid submittal date shall result in a mandatory rejection of the entire bid.

NOTE: Only when applicable are the following items, 8-8, 8-9 and 8&-10
mandatory requirements of the bid proposal and confract. They will be stated in
the Notice to Bidders and/or the Detailed Specifications. Review the Bidders
Checklist to see a copy of the Public Works Confractor Registration Cerfificate is
required at the time of the bid submittal.

8-8. New Jersey Worker And Community Right To Know Act

The manufacturer or supplier of chemical substances or mixiures shall label them
in accordance with the N.J. Worker and Community Right to Know Law (N.J.S.A.
34:51 et seq., and N.J.A.C. 5:89-5 et seq.,). Contfainers that the law and rules
require to be labeled shall show the Chemical Abstracts Service number of all
the components and the chemical name. All applicable Material Safety Data
Sheets (MSDS) - hazardous substance fact sheet - must be furnished at delivery.

8-9. Prevailing Wage Act
Pursuant to N.J.S.A. 34:11-56.25 et seq. all contractors on projects for public work
shall adhere fo all requirements of the New Jersey Prevailing Wage Act. The
following apply fo the Act and this coniract when applicable:
a) The contractor shall be required to submit a certified payroll record to the
Township within fen (10) days of the payment of the wages.

b) It is the contractor’s responsibility to obtain and submit all subcontractors’
cerfified payroll records within the aforementioned time period.

c) The confractor shall submit said cer‘riﬂéd payrolls in the form set forth in
N.J.A.C. 12:60-6.1(c}).

d) It is the contractor's responsibility to obtain any additional copies of the
certified payroll form to be submitted by contacting the New Jersey
Department of Labor and Workforce Development, Division of Workplace
Standards.

e) The Department of Labor may from time fo fime during the term of the
contract make changes in the Prevailing Wage Rate. The Township will not
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amend or authorize any rate increase for that craft. The Contractor however
will still be responsible to his employees for the rate increase.
For additional information go to the Department of Labor web site af
http://lwd.dol.state.nj.us/labor/wagehour/regperm/public_contracts_general.html

8-10. The Public Works Contractor Registration Act
N.J.S.A. 34:11-56.48 et seq. requires that a general or prime confractor and any
listed subcontractors named in the contractor’'s bid proposal shall possess a
certificate at the time the bid proposal is submitted. The Township reserves the
right to require a copy of the registration cerfificate with the bid proposal as
proof of possession of registration at the time of the receipt of bids and to the
expediency of awarding a confract. N.J.S.A.34:11-56.55 specifically prohibits
accepting applications for registration as a substitute. To register, bidders shall
complete an applicatfion form and submit it to the Department of Labor. The
form is available at http://lwd.dol.state.nj.us/labor/forms_pdfs/Isse/lsse-2.pdf and
can be submitted online. There is a fee involved and a 30 day processing time.
The following additional requirements apply:

a) The following definitions under the Act apply:

i. Under the law a “contractor” is “a person, partnership, association, joint
stock company, trust, corporation or other legal business entity or successor
thereof who enters into a contract” which is subject to the provisions of the
New Jersey Prevailing Wage Act [N.J.S.A.34:11-56.25, et seq.] It applies to
confractors based in New Jersey or in another state.

ii. The law defines “public works projects” as contracts for "public work" as
defined in the Prevailing Wage statute [N.J.S.A. 34:11-56.26(5)]. The term
means:

1) “Construction, reconstruction, demolition, alteration, or repair work, or
maintenance work, including painting and decorating, done under
contract and paid for in whole or in part out of the funds of a public body,
except work performed under a rehabilifation program.

2) "Public work" shall also mean construction, reconstruction, demolition,
alteration, or repair work, done on any property or premises, whether or
not the work is paid for from public funds..."”

3) “Maintenance work" means the repair of existing faciliies when the
size, type or extent of such facilities is not thereby changed or increased.
While “maintenance” includes painting and decorating and is covered
under the law, it does not include work such as routine landscape
maintenance or janitorial services.

b) After bid proposals are received and prior fo award of contract, the
successful contractor shall submit a copy of the confractor’s certification
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along with those of all listed subcontractors. All non-listed subconfractors and
lower fier sub-subcontractors shall be registered prior to starting work on the
project. It is the general contractor's responsibility that all non-iisted sub-
contractors at any tier have their certificate prior to starting work on the job.
See Appendix Page A3.
Failure of the bidder, when required, to submit a copy of his Public Works
Contractor Registration Certificate and those of all subcontractors, with dates
valid prior to the bid submittal date, shall result in a mandatory rejection of the
entire bid.

Ardicle 9 - Insurance And Indemnification

9-1. All insurance requirements apply to both the awarded confractor and dli
subcontractors. The Township of Brick must be listed on all forms as an additional
insured except for Workman's Compensation Policies. All insurance forms must
be submitted with the signed confracts.

9-2. All coverage shall be with AM Best's rated A or better Insurance Companies
only authorized to do business in the State of New Jersey. As evidence of such
authorization, the contractor shall submit with the insurance documents a copy
of the Certificate of Authority for each named provider.

9-3. All insurance submitted by the awarded confractor is subject to approval
by the Township and must remain in full force for the duration of the confract.
The contractor shall not take any action under this contract until such approval
is given by the Township.

9-4. No acceptance and/or approval of any insurance by the Township shall be
construed as relieving or excusing the Confractor or the confractor’s surety from
any liability or obligation imposed upon either or both of them by the provisions
of this contract.

9-5. All insurance policies subject fo cancellation, non-renewal, or material
reduction in coverage shall be endorsed to provide written nofice to the
Township no less than 30 days prior. The phrases “endeavor to” and “...but
failure to mail such notice shall impose no obligation or liability of any kind upon
the insurer, its agents or representatives” are to be eliminated from the
cancellation provision of standard ACORD certificates of insurance.

9-6. The contractor must disclose any policy or coverage with deductibles of
$5,000.00 or more.

9-7. The dollar amounts listed are minimum limits. These limits and all insurance
requirements stated in this section are subject fo any addifions, deletions or
revisions stated in the Detailed Specifications.
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a) Commercial General Liability Insurance or its equivalent for bodily injury,
personal injury and property damage including loss of use with the minimum
limits of:
I. $1,000,000 each occurrence
II. $ 300,000 damage to property
lll. $1,000,000 personal and advertising injury
V. $1,000,000 general aggregate
V. $1,000,000 products/completed operation

b) Business Auto Ligbility Insurance or its equivalent with a minimum limit of
$500,000 per person, per accident, property damage and includes coverage
for all of the following:
i liability arising out of the ownership, maintenance or use of any auto
i Auto non-ownership and hired car coverage
iii Uninsured/Underinsured motorist coverage at a limit no less than
statutory limits

c) Excess/Umbrella Insurance or its equivalent with minimum limits of:
i $1,000,000 per occurrence
i $1,000,000 aggregate for other than products/completed operations
and auto liability
iii $1,000,000 products/completed operations aggregate

d) 4).Workers Compensation Insurance or its equivalent with statutory
benefits as required by any state or Federal law:

i $500,000 each accident for bodily injury by accident

i $500,000 each employee for bodily injury by disease

il $500,000 policy limit for bodily injury by disease

9-8. Bidder shall indemnify and hold harmless the Township, the Mayor, Council,
Business Administrator, employees and professionals under confract harmless
from and against all claims, suits or actions, and damages or costs of every
name. and description to which the Township may be subjected or put by
reason of injury to the person or property of another, or the property of the
Township, resulling from negligent acfs or omissions on the part of the
contractor, the contractor's agents, servants or subcontractors in the delivery of
goods and services, or in the performance of the work under the contract.

See Appendix Pages A4 Certificate Of Insurance, A5 Certificate Of Authority

Article 10 - Causes For Rejecting Bids
10-1. All bids may be rejected for any of the following reasons pursuant fo
N.J.S.A. 40A:11-13.2;
a) The lowest bid substantially exceeds the cost estimates for the goods or
services;

19



b) The lowest bid substantially exceeds the Township’s appropriation for the
. goods or services;

c) The Township Committee decides to abandon the project for provision or
performance of the goods or services;

d) The Township wants to substantially revise the specifications for the goods
or services;

e) The purposes or provisions or both of P.L.1971, ¢.198 (C.40A:11-1 et seq.)
are being violated;

f) The Township Committee decides to use the State authorized contract
pursuant to section 12 of P.L.1971, ¢.198 (C.40A:11-12).

10-2. If more than one bid is received from an individual, firm or partnership,
corporation or association under the same name.

10-3. Multiple bids from an agent representing competing bidders. |
10-4. The bid is inappropriately unbalanced.

10-5. The Township had a prior negative experience with the bidder pursuant to
N.J.S.A. 40A:11-4(b).

10-6. If the successful bidder fails to enter info a contract within 21 days,
Sundays and holidays excepted, or as otherwise agreed upon by the parties to
the confract. In this case at its option, the Township may accept the bid of the
next lowest responsible bidder. (N.J.S.A. 40A:11-24b).

10-7. The Township reserves the right to reject any or all bids in whole or in part,
to make awards item by item, by parts or in bulk, fo waive minor defects in any
non-statutory required document, to cancel the confract at any time the
foregoing conditions are not complied with or for any good and sufficient
reason, if deemed in the best interest of the Township fo do so.

Aricle 11 - Method Of Award And Contract
11-1. If the award is to be made on the basis of a base bid only, it shall be
made to that responsive and responsible bidder submitting the lowest base bid.

11-2. If the award is to be made on the basis of a combination of a base bid
with selected options, it shall be made to that responsible bidder submitting the
lowest bid in accordance with the requirements stated in the Detfailed
Specifications.

20



11-3. The Township may also elect to award the confract on the basis of unit
prices in which case multiple bidders may be awarded.

11-4. All awards for time and material bids will take into consideration both the
labor cost and the material cost. All bid prices will be adjusted to reflect one
hour labor and a given price on parts to be adjusted according to the basis of
award outlined in the Detailed Specifications.

11-5. All fie bids will be awarded at the Townships discretion as authorized and
in accordance with N.J.SA. 40A:11-6.1(d). :

11-6. All contracts are conditional upon the contractors’ compliance with all
State, County, and Local laws, rules, regulations and ordinances. compliance
with all the terms of this agreement; ability to secure and maintain all required
licenses, certifications, permits and other related documents necessary to
perform under this contract and the acceptance of the required insurance
documents.

11-7. Pursuant to requirements of N.J.A.C. 5:30-5.1 et seq., any contract resulting
from this bid shall be subject to the availability and appropriation of sufficient
funds annually as well as union agreements, cooperative contract awards,
changes in State laws and regulations, market conditions, the contractors
performance and if deemed in the best interest of the Township.

11-8. No less than three copies of the AGREEMENT shall be submitted by the
Township to the successful bidder along with a Notice of Award, Resolution of
Award and any additional required documents and instructions. Terms of the
specifications/bid package along with any addendums, attachments and all
other documents submitted, accepted and awarded shall be annexed the
sighed confracts. Bidder exceptions must be formally accepted by the
Township.

11-9. Failure to provide any of the required documents stated in the notice of
award with the signed contracts by the time indicated or failure to maintain the
required documents during the term of the contract shall constitute a breach
thereof and subject to immediate forfeiture of the contract.

11-10.The duration of the contract shall be stated in the Detailed Specifications.
If no dates are stated, the contract shall run the minimum time authorized by
N.J.S.A. 40A:11-15 beginning on the day after formal award by the Township
Committee or upon the conclusion of any current confract due to expire for the
identical goods or service.
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11-11.The Township reserves the right fo extend contracts in accordance with
N.J.S.A.40A:11-15. Types of contracts may include any of the following:
a) a one (1) time contract to expire at the completion of the service or
delivery of goods.

b) a single multiyear contract (minimum of two (2) years or as otherwise
provided for in N.J.S.A.40A:11-15) which may or may not be rebid at ifs
conclusion.

c) a multiyear contract with individual one year contracts to be renewed
annually.

11-12.The prices and discounts awarded shall remain firm fixed for the duration
of the confract except for those commodities specifically identified and
authorized by the State due to a volatile price market and stated as such in the
Detailed Specifications, provided that the Detailed Specifications also include a
formula for the adjustments that are clearly and explicitly outlined.

11-13.On muliiple year contracts the Township reserves the right to cancel the
contract at the conclusion of any contract year and re-bid for such goods and
services.

See Appendix Page A6 AGREEMENT

Arlicle 12: Placement Of Orders
12-1. All orders will be placed by the Purchasing Department and on occasions
by authorized personnel from the using department.

12-2. Absolutely no orders will be processed or given to any Township employee
by the confractor without a purchase order first being issued. That confirmation
will be the purchase order number being assigned to that order. It is the
confractor's responsibility to contact the Purchasing Depariment if there is any
doubt or concern the order received is authorized.

12-3. The Township will make every effort to place minimum orders as outlined in
the Detailed Specifications but will not be held fo any minimum purchase either
by quantity or dollar amount for any single order or total contract.

12-4. At the time of the placement of the order the confractor must nofify the
Township if any item will be backordered and the estimated time for its delivery.

12-5. All orders must be delivered within 48 hours or as stated in the Detailed

Specifications or as otherwise authorized by the Purchasing Agent. In cases
where it has been determined by the Township that an order or part requires a
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priority shipment and it has been authorized by the Township, the Township will
be responsible for the costs associated with the V.I.P or overnight delivery.

Article 13 - Delivery

13-1. All deliveries shall be F.O.B. destination.

13-2. All deliveries shall be made Monday through Friday excluding Township
observed holidays between the hours of 2:00 a.m. and 5:00 p.m. or as otherwise
directed.

13-3. All deliveries must be accompanied with a packing slip showing at
minimum, the purchase order number, and for each item delivered the item
description or part number and the quantity shipped.

13-4. All delivery slips must be signed by a Township employee authorized to
accept shipments. A copy of the delivery slip must be retained by the Township.

13-5. All deliveries must be placed in the building or at a location to be
determined at the time of the placement of the order or as required at the
delivery site.

13-6. Delivery personnel should be aware that Township employees have pre-
assigned duties and may not be available fo assist the delivery person with the
unloading of any order. Additionally there may not be any Township equipment
available to assist in the unloading.

13-7. All packages, etc., when delivered must be plainly marked on the outside
as to material, contents and our purchase order number. Failure to comply with
this request will constitute proper reason for return of goods at bidder's expense.

13-8. Delivery of all items must be made according fo the time set in the
Detailed Specifications, unless a written request has been made for an extension
of time fo the Township, and a written permission has been granted.

13-9. If the person or firm to whom an award is made shall fail o furnish and
deliver the supplies and/or equipment within the time specified, the Township
may deduct and retain out of the monies due, or which may become due fo
such person or firm from the Township such sum as shall be sufficient to pay the
difference between the prices on which the award is made and the prices
which the Township may or shall be obliged to pay to procure such supplies
from other parties, or as further defined in the Detail Specifications.
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Arlicle 14 - Returns

14-1. All costs and arrangements for making returns will be the responsibility of
the confractor.

14-2. All returns must be picked up within 48 hours of notification.

14-3. Pick up slips are required for all returns and must be signed by an
authorized Township employee. A copy of the signed slip must be retained by
the Township.

Article 15 - Warranty

15-1. The contractor shall guarantee any or all goods and services supplied
under these specifications. Defective or inferior goods shall be replaced at the
expense of the contractor. The contractor will be responsible for return freight or
restocking charges.

15-2. The successful bidder shall guarantee all materials furnished or purchased
under these specifications in accordance with the manufacturers standard
warranty but in no case less than ninety (90) days all parts and labor or as
otherwise defined in the Detailed Specifications.

15-3. The successful bidder shall guarantee all labor and/or services provided
for not less than ninety (90) days or as defined in the Detailed Specifications.

15-4. Defective or inferior items shall be replaced at the expense of the vendor.
In case of rejected materials, the vendor will be responsible for return freight
charges.

Arficle 16 - Payment

16-1. Payment will be made in accordance with the Township’s policy and
procedures, Purchase Orders must be issued, all orders, shipments and/or
services must be complete, invoices and credit slips must be received and in
agreement with the voucher, formal acceptance must be received by the
department head of the using department prior to placement on a Bill
Resolution.

16-2. Please review Article 3 Pricing Information For Preparation Of Bids for a list
of charges not applicable to this bid.

16-3. Invoices and credit slips submitted must list the assigned purchase order
number, the item description, quantity delivered, unit price as awarded and the
extended amount. Only one Purchase Order Number per invoice, credit slip and
packing slip. The Township does not process vouchers from monthly statements.
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16-4. All vouchers must be placed on a Bill Resolution to be approved for
payment at a formal council meeting. Only complete, properly prepared
vouchers with all the above documentation can be placed on the Bill
Resolution.

Article 17 - Termination Of Contract

17-1. If, through any cause, the contractor shall fail to fulfill in a fimely and
proper manner obligations under the contract or if the contractor shall violate
any of the requirements of the contract, the Township shall there upon have the
right to terminate the contract by giving writfen nofice to the contractor of such
termination and specifying the effective date of termination. Such termination
shall relieve the Township of any obligation for balances to the contractor of any
sum or sums set forth in the contract. Township will pay only for goods and
services accepted prior fo termination.

17-2. All contract violations will be documented and filed. A written notificafion
will be submitted to the confractor and the contractor wil be given an
opportunity to respond in writing to the allegations.

17-3. Any contractor whose contract has been terminated for failing to
perform, refusal to perform or failure to perform to the satisfaction or
expectations of the Township could be barred from being awarded future
Township bids under the guidelines of prior negative experience for a period of
five (5) years.

17-4. Prior to any new award the contractor will be required o submit evidence
that corrective measures are in place to prevent a reoccurrence of the past
negative performance

17-5. Notwithstanding the above, the contractor shall not be relieved of liability
to the Township for damages sustained by the Township by virtue of any breach
of the confract by the confractor and the Township may withhold any
payments to the contractor for the purpose of compensation unfil such fime as
the exact amount of the damage due the Township from the contractor is
determined.

17-6. The confractor agrees to indemnify and hold the Township harmiess from
any liability fo subcontractors/suppliers conceming payment for work performed
or goods supplied arising out of the lawful termination of the contract by the
Township under this provision.

17-7. In case of default by the contractor, the Township may procure the goods

or services from other sources and hold the contractor responsible for any
excess cost.
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17-8. Continuation of the terms of the contract beyond the fiscal year is
contingent on availability of funds in the following year's budget. In the event of
unavailability of such funds, the Township reserves the right fo cancel the
confract.

17-9. 1t is understood by all parties that if, during the life of the contract, the
confractor disposes of his/her business concern by acquisition, merger, sale and
or/transfer or by any means conveys his/her interest(s) to another party, all
obligations are transferred to that new party. In this event, the new owner(s) will
be required fo submit all documentation/legal instruments that were required in
the original bid/contract. Any change shall be approved by the Township.

17-10.The contractor will not assign any interest in the contract and shall nof
transfer any inferest in the same without the prior written consent of the
Township.

17-11.The Township may terminate the contract for convenience by providing
sixty (60) calendar days advanced notice fo the contractor. The decision fo
cancel does not preclude the Township from rebidding such goods and/or
services.

Ardicle 18. Open Public Records Act (OPRA)

18-1. The Township makes available for public inspection the bid of each
bidder immediately following the closure of all bids faken during that session.
Bidders must take the responsibility to protect themselves, their company, the
owners and employees by becoming familiar with the exemptions to the Open
Public Records Act listed in N.J.S.A. 47:1A-1 et seq. and properly dlert the
Township that such documents are enclosed in the bid package.

18-2. Bidders submitting documents that fall info any of the exceptions to
O.P.R.A. shall conceal such documents in a separate envelope within his bid
package and clearly mark on the outside of the envelope, the bidder name,
bid number and/or title of bid, and boldly marked “DOCUMENTS EXEMPT FROM
O.P.R.A.".

18-3. The Township shall open such envelope prior to the public inspection fo
ensure the documents are in fact exempt and fo ensure the documents have in
fact been submitted at the time of the bid when required to be submitted as
stated in the bid specifications and listed on the bid checklist.

18-4. Should the Purchasing Agent or his duly recognized representative

conducting the bid opening defermine that a document is not exempt from
O.PR.A., that document shall immediately become available for public
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inspection. Any document that is deemed gquestionable shall be considered
exempt until such time a positive determination can be made.
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BID SUBMITTAL PACKAGE

2016-17 Snow Plowing Services

For your convenience, we have copied and attached hereto, the necessary
documents from the complete Bidder Information and Specifications package
that are required to be completed and submitted by you, the bidder. THIS
PACKAGE MAY NOT CONTAIN ALL THE REQUIRED DOCUMENTS NECESSARY FOR
TO ITTO BE CONSIDERED A COMPLETE AND FORMAL BID PROPOSAL.

Any additional documentation you submit with this package to make your bid a
complete and formal proposal should be copied and attached to your Bidders
Information and Specifications package. The information you submit in this
package as your formal proposal must be reflected in your copy of the Bidders
Information and Specifications package.

The complete Bidders Information and Specifications package is to be retained
by you for future reference. It will also be annexed to your signed contract
documents should you be awarded the bid.

Please review the entire Bidder Information and Specifications package for
further information.



“New Jersey Business Registration Requirements”

Mandatory Non-Construction Language
The contractor shall provide written notice fo its subcontractors of the responsibility to
submit proof of business registration fo the contractor.

Before final payment on the contfract is made by the contracting agency, the
contractor shall submit an accurate list and the proof of business registration of each
subcontractor or supplier used in the fulfiilment of the coniract, or shall attest that no
subcontractors were used.

For the term of the contract, the confractor and each of its aoffiliates and a
subcontractor and each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shali collect and remit 1o
the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act on all sales of tangible personal property delivered into this State, regardiess
of whether the tangible personal property is intended for a contract with a confracting
agency.

A business organization that fails to provide a copy of a business registration as required
pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of secfion
92 of P.L.1977, c.110 (C.5:12-92), or that provides false business registration information
under the requirements of either of those sections, shall be liable for a penalty of $25 for
each day of violation, not to exceed $50,000 for each business registration copy noft
properly provided under a contfract with a confracting agency.”

Mandatory Construction Language
The contractor shall provide written notice to ifs subcontractors and suppliers of the

responsibility to submit proof of business registration to the conifractor. The requirement
of proof of business registration extends down through all levels (tiers) of the project.

Before final payment on the contract is made by the confracting agency, the
contractor shall submit an accurate list and the proof of business registration of each
subcontractor or supplier used in the fulfillment of the contract, or shall attest that no
subcontractors were used.

For the term of the contract, the confractor and each of its dffiliates and a
subconiractor and each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shail collect and remit to
the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act on all sales of tangible personal property delivered into this State, regardless
of whether the tangible personal property is intended for a coniract with a contfracting
agency.

A business organization that fails to provide a copy of a business registration as required
pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section
92 of P.L.1977, ¢.110 (C.5:12-92), or that provides false business registration information
under the requirements of either of those sections, shall be liable for a penalty of $25 for
each day of violation, not to exceed $50,000 for each business registration copy nof
properly provided under a contract with a contfracting agency.”
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NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS

THESE ARE THE ONLY ACCEPTABLE FORMS
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Please complete all identifying information in the agreement below (leaving the dates
to be determined), sign and submit as part of your bid package. If you are the
successful bidder, this agreement will be countersigned by the Township representative
and become the binding agreement between you and the Township.

AGREEMENT FOR 2016-17 SNOW PLOWING SERVICES

THIS AGREEMENT made the  day of in the year 2016, between the
Township of Lakewood, hereinafter called the Township, and

[Contractor Name and Address] hereinafter called the
Conftractor.

WITNESSETH

The confract documents shall consist of the Bidder Information and Specifications
Documents and attachments, hereinafter referred to as BISD, which include the
Confractor's proposal as accepted by the Township Committee, all addenda, the
Township Committee Resolution of Award and this Agreement form Of Confract.
They are as fully a part of this Agreement as if hereto attached or herein repeated.
Further, the Township and the Contractor, for the consideration hereinafter
specified, agree as follows:

DISCRIMINATION

It is agreed that the contractor shall comply with the Affirmative Action Regulations
© requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27; and the provisions of
Title I| of the Americans with Disabilities Act of 1990 (the "Act") (42 US.C. 12101 et.
seq.) as amended and supplemented from time to time.

SCOPE OF WORK
The Contractor covenants and agrees to provide all maferial and/or all services
awarded to him in compliance with the BISD.

TERM OF CONTRACT

The term of this contract shall be beginning on the date of award that
day being and conclude on
PAYMENT

The Township agrees to pay the contractor for said materials or services when
delivered or performed, in accordance with the said BISD. Payments to be made in
accordance with the Townships usual requirements for submission of invoices and
vouchers and approval by authorized official(s). It is further agreed that the
Township reserves the right to reduce or increase any or all of the quantities in each
item at the unit price bid. Acceptance of the final payment by the contractor shall
be understood to be a release in full of all claims against the Township arising out of
the materials and/or services furnished under this coniract.
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LIQUIDATED DAMAGES

The contractor shall be liable to the Township for all expenses, losses, damages, as
determined by the Business Administrator, incurred in consequence of any defect,
omission or mistake of the contractor, his subcontractors, agents or employees, or
for the making good thereof.

If the contractor is permitted to finish the work after the specified period of
completion, the Township shall have full authority fo and may deduct and refain
from any payments due the contfractor an amount fo be determined by the
Rusiness Administrator and approved by the governing body of the Township for
each calendar day thereafter that the contract remains uncompleted, all as
liquidated damages, and not as a penalty, fo defray reasonable loss fo the
Township due to failure to complete the work in the stipulated time.

THIS CONTRACT shall be binding upon the Township, ifs successors and assigns, and
upon the Contractor, its successors and assigns, heirs, executors or administrators.

IN WITNESS WHEREOF, the Township has caused this instrument to be signed by
Menashe Miller, Mayor.

ATTESTED BY Kathryn Cirulli, Township Clerk and the Township of Lakewood seal to
be hereunto affixed, and the contractor hereunto set their hands and seals, or
caused these presents to be signed by their proper corporate officers and their
proper corporate seal to be hereunto affixed, the day and year first above
mentioned.

TOWNSHIP OF LAKEWOOD:

SIGNED:

Menashe Miller, Mayor
ATTEST:
(SEAL) Kathryn Hutchinson, Township Cierk

CONTRACTOR

SIGNED BY:
SIGNATURE:
TITLE
ATTEST:
(SEAL) NOTE: Atach additional signature sheets in the above form if necessary.
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CONSENT OF SURETY
- - - ONLY WHEN REQUIRED - - -
REVIEW NOTICE TO BIDDERS, BIDDERS CHECK LIST AND DETAILED SPECIFICATIONS

A performance bond will be required from the successful confractor on this
project, and consequently, all bidders shall submit, with their bid, a certificate in
substantially the following form:

TO: The Township of Lakewood

Re:

(Contractor)

(Project Description)

This is fo certify that the

(Surety Company)

will provide to the Township of Lakewood a performance bond in the full
amount of awarded contract in the event that said coniractor is awarded a
contract for the above project.

(CONTRACTOR)

(Authorized Agent of Surety Company)

Date:

CERTIFICATE OF SURETY MUST BE SIGNED BY AN AUTHORIZED AGENT
OR REPRESENTATIVE OF A SURETY COMPANY AND NOT BY THE
INDIVIDUAL OR COMPANY REPRESENTATIVE SUBMITTING THE BID.



EXCEPTIONS TO SPECIFICATIONS SHEET
BC

Bidders are to fully and accurately complete this form. If no exceptions are
taken, the word "NONE" shall appear. If exceptions are taken, the item number
in that category shall be listed first, then the exception fo that item as stated in
the specifications. All supporting material must be submitted. Bidders are to

reproduce this form as need be.

NAME OF COMPANY:

SIGNATURE:

Page 1 of



EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) And N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex. Except with respect to affectional
or sexual orientation and gender identity or expression, the contractor will ensure
that equal employment opportunity is afforded to such applicants in recruitment
and employment, and that employees are treated during employment, without
regard fo their age, race, creed, color, natfional origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality
or sex. Such equal employment opportunity shall include, but not be limited fo the
following: employment, upgrading, demotion, or fransfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The contractor agrees o post in
conspicuous places, available to employees and applicants for employment,
notfices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The confractor or subcontractor, where applicable wil, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that
all qualified applicants will receive consideration for employment without regard fo
age, race, creed, color, national origin, ancesiry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationdlity or sex.

‘The contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement, a nofice, to be provided by the agency
coniracting officer, advising the labor union of the contractor's commitments under
this chapter and shall post copies of the notice in conspicuous places available to
employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as
amended and supplemented from time fo fime and the Americans with Disabilities
Act.

The contractor or subcontractor agrees to make good faith efforts fo meet

targeted county employment goals established in accordance with N.J.A.C. 17:27-
5.2.
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The contractor or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies,
placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The confractor or subcontractor agrees to revise any of its festing procedures, if
necessary, to assure that all personnel testing conforms with the principles of
jobOrelated testing, as established by the statutes and court decisions of the State
of New Jersey and as established by applicable Federal law and applicable
Federal court decisions.

In conforming with the targeted employment goadls, the contractor or
subconifractor agrees to review all procedures relating fo fransfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard 1o
age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and
applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but
prior o execution of a goods and services contract, one of the following three
documents: :
Letter of Federal Affirmative Action Plan Approvall
Certificate of Employee Information Report
Employee Information Report Form AA302 (electronically provided by the
Division and distributed fo the public agency through the Division's website af
www.state.nj.us/freasury/contract_compliance)

The confractor and its subcontractors shall furnish such reporfs or other documents
to the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be
requested by the office from fime fo time in order to carry out the purposes of these
regulations, and public agencies shall furnish such information as may be requested
by the Division of Purchase & Property, CCAU, EEO Moniforing Program for
conducting a compliance investigation pursuant fo Subchapter 10 of the
Administrative Code at N.J.A.C. 17:27.

Company:

Name & Title:

Signature:
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AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

This form is a summary of the successful bidder's requirement fo comply with the
requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

The successful bidder shall submit to the public agency and the State of New
Jersey, Division of Purchase Property Confract Compliance Audit Unit EEO
Monitoring Program (hereinafter the “Division”), after nofification of award but prior
to execution of a goods and services conifract, one of the following three
documents as forms of evidence:

(a) A photocopy of a valid letter that the coniractor is operating under an
existing Federally approved or sanctioned affiimative action program  (This
approval letter is valid for one year from the date of issuance);

OR
(b) A photocopy of a Certificate of Employee Information Report approval,
issued in accordance with N.J.A.C. 17:27-1.1 et seq.;

OR
(c) A photocopy of a completed initial Employee information Report, Form AA-
302 as submitted to the Division with the assigned fee.

The successful vendor may obtain the Affirmative Action Employee Information
Report [AA302) from the confracting unit during normal business hours. It is not
required fo be submitted with the bid documents at the fime of the bid opening.

The successful vendor(s) must submit the copies of the AA302 Report to the Division.
The Public Agency copy is submitted to the public agency, and the Contractor
copy is retained by the vendor.

The undersigned vendor certifies that he/she is aware of the commitment to
comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees fo
furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as
non-responsive if said confractor fails to comply with the requirements of N.J.S.A.
10:5-31 and N.J.A.C. 17:27.

DATE: COMPANY:

PRINT NAME: TITLE:

SIGNATURE:
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Township of Lakewood (hereafter the “Township”) do
hereby agree that the provisions of Title 11 of the Americans With Disabilities Act
of 1990 (the "Act") (42U.5.C. S121 01 et seq.) which prohibits discrimination on the
basis of disability by public entities in all services, programs, and activities
provided or made available by public entities, and the rules and regulations
promulgated pursuant there unto, are made a part of this contract. In providing
any aid, benefit, or service on behalf of the Township pursuant to this contfract,
the contractor agrees that the performance shall be in strict compliance with
the Act. In the event that the contractor, its agenfs, servants, employees, or
subcontractors violate or are alieged to have violated the Act during the
performance of this contract, the contractor shall defend the Township in any
action or administrative proceeding commenced pursuant to this Act. The
contractor shall indemnify, protect, and save harmless the Township, its agents,
servants, and employees from and against any and all suits, claims, losses,
demands, or damages, of whatever kind or nature arising out of or claimed to
arise out of the alleged violation. The contractor shall, at ifs own expense,
appear, defend, and pay any and all charges for legal services and any and ali
costs and other expenses arising from such action or administrative proceeding
or incurred in connection therewith. In any and all complaints brought pursuant
to the Township's grievance procedure, the contractor agrees fo abide by any
decision of the Township which is rendered pursuaont to said grievance
procedure. If any action or administrative proceeding results in an award of
damages against the Township, or if the Township incurs any expense fo cure a
violation of the ADA which has been brought pursuant to ifs grievance
procedure, the coniractor shall safisfy and discharge the same at its own
expense.

The Township shall, as soon as practicable after a claim has been made against
it, give written nofice thereof to the confractor along with full and complete
particulars of the claim, If any action or administrative proceeding is brought
against the Township or any of its agents, servants, and employees, the Township
shall expeditiously forward or have forwarded fo the contractor every demand,
complaint, nofice, summons, pleading, or other process received by the
Township or its representatives.

It is expressly agreed and understood that any approval by the Township of the
services provided by the confractor pursuant to this contract will not relieve the
contractor of the obligation to comply with the Act and to defend, indemnify,
protect, and save harmless the Township pursuant to this paragraph.
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It is further agreed and understood that the Township assumes no obligation to
indemnify or save harmless the confractor, its agents, servants, employees and
subcontractors for any claim which may arise out of their performance of this
Agreement. Furthermore, the contractor expressly understands and agrees that
the provisions of this indemnification clause shall in no way limit the contractor's
obligations assumed in this Agreement, nor shall they be construed to relieve the
coniractor from any liability, nor preclude the Township from taking any other
actions available to it under any other provisions of the Agreement or otherwise
at law.

Company:

Name & Title:

Signature:

A-14



STOCKHOLDER DISCLOSURE CERTIFICATION
This Statement Shall Be Included with Bid Submission

Name of Business

D | cerfify that the list below contains the names and home addresses of all
stockholders holding 10% or more of the issued and outstanding stock of the
undersigned.

OR -
n | certify that no one stockholder owns 10% or more of the issued and outstanding
stock of the undersigned.

Check the box that represents the fype of business organization:

n Partnership n Corporation 1 sole Proprietorship

D Limited Partnership n Limited Liability Corporation D Limited Liability Partnership
D Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list
below.

Stockholders:

Name: Name:

Home Address: Home Address:
Name: Name:

Home Address: Home Address:

Subscribed and sworn before me this
day of 20 (Affiant)

(Notary Public)

(Print Name and Title)

My Commission Expires: (Corporate Seal)
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ACKNOWLEDGEMENT OF CHANGES

2016-17 SNOW PLOWING SERVICES

Pursuant to N.J.S.A. 40A:11-23(1)(a), the undersigned bidder hereby acknowledges
receipt of the following nofices, revisions, or addenda to the bid adverfisement,
specifications or bid documents. By indicating date of receipt, bidder acknowledges
the submitted bid takes into account the provisions of the nofice, revision or
addendum. Note that the local unit's record of notice to bidders s hall take
precedence and that failure to include provisions of changes in a bid proposal may be
subject for rejection of the bid.

Addendum Number or Title How Received

of Addendum (mail, fax, picked up) Date Received

Acknowledgement by bidder:

Write the word “NONE” if no addendums have been issued

Name of Bidder:
By Authorized Representative:

Signature: Date:

Print or Type Name and Title:

IF YOU DO NOT COMPLETE THIS FORM PROPERLY, YOUR ENTIRE BID WILL BE REJECTED
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NON - COLLUSION AFFIDAVIT

STATE OF NEW JERSEY : ss:
COUNTY OF :
l, residing in
(name of affiant) (name of municipality)

In the County of and the State of , of full
age, being duly sworn according to law on my oath depose and say that:
l am of the firm of

(title or position) (company submitling bid)

the bidder making the Proposal for

(title of bid)

and that | executed the said Proposal with full authority so fo do; that said bidder has
not, directly or indirectly, entered into any agreement, participated in any collusion, or
otherwise taken any action in restraint of free, competitive bidding in connection with
the above-named Project; and that all statements contained in said Proposal and in
this affidavit are true and correct, and made with full knowledge that the Township of
Lakewood relies upon the truth of the statements contained in said Proposal and in the
statements contained in this affidavit in awarding the contract for the said Project.

| further warrant that no person or selling agency has been employed or retained 1o
solicit or secure such contfract upon an agreement or understanding for a commission,
percentage, brokerage or contingent fee, except bona fide employees or bona fide
established commercial or selling agencies maintained by

(company submitting bid)

Subscribed and sworn o Firm
before me this
v Name
day of . 20
Title
Notary Public of Signature
My commission expires 20
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CONTRACT ADMINISTRATOR AND SUBCONTRACTOR DESIGNATION

Please give the name of the contract administrator (primary contact) who will
give personal attention to the work whenever required and that of the project
superintendent who oversees and is responsible for the successful completion of
the entire project.

CONTRACT ADMINISTRATOR:

Name:
Tifle:
Address:

Phone: Fax

SUPERINTENDENT:

Name:

Title:

Address:

Phone: Fax

SUBCONTRACTORS TO BE USED FOR THIS CONTRACT
(STATE “NONE” IF NONE)
Business Registration Cerlificates must be submitted with the Proposal. It is
requested that all other cerificates for the coniractor and all subcontractors be
submitted with the proposal in the interest of expediency of the contract.

Subconfiractor 1.
Address:

Contact

Phone: Fax

Subcontractor 2.
Address:

Contact

Phone: Fax

(Copy and attach additional sheets if necessary)
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TOWNSHIP OF LAKEWOOD BID SPECIFICATIONS

SNOW PLOWING SERVICES

The Township of Lakewood is seeking bids to retain the services of a Contractor for the potential need of snow plowing
services for all municipal roads within the Township of Lakewood, with the Contractor's mobile equipment. The Township has
approximately 200 miles of municipal roads that must be plowed. This equipment, including operators, shall be rented
ONLY when there is a sufficient amount of snow to warrant the use of hired trucks and/or other equipment to
supplement the current Township fleet.

The following specifications provide a common standard to which all parties may bid. Any brand name should be read as “or
equivalent’. If a bidder will not furnish the items and/or services exactly as described, including certification and compliance
documents, bidder must indicate the exception on page A-9 of this bid package. For each exception taken, bidder shall provide
a detailed description of what is being substituted as welf as a full explanation of why the exception equals or exceeds the item
and/or service in the specification. Exceptions shall be listed by letter and number.

A. Scope of work

1. Equipment and operators shall respond within one (1) hour of notice from the Director of Public Works or his
representative, any time this work shall be required, day or night.

2. Trucks and equipment shall be licensed and insured in the State of New Jersey with proof as listed in the specifications
which form a part of this bid.

3. Allrates bid to be per hour ONLY. No overtime or premium rates to be charged or paid.

4. All fuel, repair costs, meals, travel time and/or any other costs incurred by this contract will be at the Contractor's expense.

5. The contractor shall comply with all Federal, State, County and Municipal laws with reference to employment practices.

6. This bid shall cover the 2016/2017 winter season.

7. Term of the Contract: One (1) Year, October 1, 2016 through September 30, 2017
Pursuant fo N.J.S.A. 40A:11-15, this contract may be extended for up to two (2) additional one year terms after the
expiration of the original contract period, contingent upon the approval of the governing body by resolution with the
agreement of the vendor. Contract extensions shall be subject to the availability and appropriation of funds for each year

the contract is to be extended. All terms and conditions of the contract shall remain the same. Any price changes
authorized on contract extensions shall be pursuant to N.J.S.A. 40A:11-15.

8. All drivers of trucks or equipment must hold valid N.J. licenses for the operation of same which must be available for
examination by the Director of Public Works or his designated representative upon request.

9. All bidders must properly test and train any of their employees required to have CDL certificates and they must keep all
certificates current for the duration of the contract.
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10. The bidder may reasonably anticipate that the total rental charges paid will not exceed more than $25,000.00 maximum
per contractor for each occurrence during the term of this contract.

11. Al trucks, plows and equipment which are to be used during the contract period shall be listed as to quantity, year, make,
model, GVW, class etc. and shall be available around the clock during the contract term.

12. All trucks, plows and equipment shall be in good mechanical condition. The Township of Lakewood reserves the right to
make an inspection as to mechanical and safety features of any truck, plow, or equipment dispatched to the work site
during the contract term. Such inspection shall in no way relieve the contractor of the responsibility of furnishing vehicles
in compliance with all the requirements of this specification.

13. The successful bidder agrees to hold the Township of Lakewood harmless, including providing legal defense, for any claims
Due to the bidder's work for the Township - including, but not limited to, bidder's plow lifting a street curb or driveway,

destroying a mailbox or knocking down a fence. The bidder shall reimburse the Township for any costs incurred by it for
any person or company acting on its behalf.

B. Types of Equipment:
1. One (1) 933 Caterpillar Rubber Tire Loader (or equivalent).
2. One (1) 966 Caterpillar Rubber Tire Loader (or equivalent).
3. One (1) Single Axle 5 Yard Dump Body Truck (or equivalent).
4, One (1) Tandem Axle 15 Yard Dump Body Truck (or equivalent).
5. One (1) T-600 Gallion Grader (or equivalent).
6. One (1) F-350, 4 Wheel Drive (or equivalent) with plow.

Rates shall be bid for trucks with complete plow assembly supplied by the contractor and also bid with complete plow assembly
supplied by the Township of Lakewood, if available.

C. Other Conditions:

The Township of Lakewood waives the requirement for any bid security to be submitted with this bid.

This shall be an open-ended contract with funds being encumbered each time service is required, contingent upon the
availability of funds in the appropriate municipal budget.

Payment shall be made by purchase order according to normal township policy as stated in this bid specification.
All bidders must supply a copy of their Business Registration Certificate (pursuant to P.L.2009, c.315, Business Registration
of Contractors with Government Agencies) prior to the time a contract, purchase order or other contracting document is

awarded. If not submitted during that time, the bid will be declared non-conforming and not considered for award of contract.

Prevailing Wage: This service is exempt from the New Jersey Prevailing Wage Act of 1963, Chapter 150.



Bid Proposal Sheet

Purchase and Delivery
of

2016-17 SNOW PLOWING SERVICES

In accordance with the bid specifications the undersigned agrees to provide
the following:

Cost for: 2016-17 SNOW PLOWING SERVICES

A. Snow Plowing - Truck(s)/Equipment with Contractors’ Snow Plow(s) and Experienced Operator(s):

Year Make Model Capacity Price Per Hour

D o1 BN

B. Snow Plowing - Truck(s)/Equipment with Townships’ Snow Plow(s) and Experienced Operator(s):

Year Make Model Capacity Price Per Hour

o O AW N

*Attach additional sheets if needed
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By signing below the bidder hereby certifies that 1) he has carefully examined the
RBidders Information and Specifications and agrees that all requirements within these
specifications shall be provided as written except as indicated on the Exceptions to
Specification Sheet; 2) he is authorized to act on behalf of the corporatfion in
responding to requests for submissions of bids and proposals and agrees to provide
said services/goods for the prices listed above;

Company: License Number
Address:

Phone: Fax:

Name:
Title:
Signature:
E-Maiil:
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